
Review/Verify Pay Information

1. Go towww.galenaparkisd.com .
2. Click STAFF at the top.

3. Click Frontline Login

4. Sign in using your full GPISD email address and
universal password.

5. Click Frontline ERP

http://www.galenaparkisd.com


6. Select My Pay Information and the Assignment Year 2025

7. A Confirmation pop-up windowwill appear asking you to acknowledge your responsibility to review your pay
information. Click Agree to proceed with salary review.



8. Pay Information Review Screen - IMPORTANT - Review each entry for your assignment under Base Pay, Stipends and
Other Incremental Pay (if applicable) and Total Projected Salary. Scroll down to the bottom of the page a�er reviewing
the information.

9. When you scroll down you will click:

a. YES - if the information is correct (This will complete your pay review.)
b. NO - if something is incorrect and you will go to a new screen to submit a ticket for review.



10. If you need to submit a ticket to review information that is incorrect, youʼll be taken to the following screen and select
one of the following hyperlinks (in red) on the screen:

c. Employee Assignment is Incorrect - Choose this link if Role, Compensated Days, Pay Grade, Organization
are incorrect

d. Pay Amount is Incorrect - Choose this link if your Daily Rate or Effective Pay (under Base Pay) are incorrect
e. Incorrect Amount (Under Stipends & Incremental Pay) - Choose this link if you are supposed to receive a

stipend and the stipend amount is incorrect.
f. Should no longer be receiving this stipend - Choose this link if you have been assigned a stipend that you

are no longer eligible to receive.

IMPORTANT NOTE - The following items will not appear on your pay screen. There is NO need to submit a
ticket for the items below:

● Stipends paid at the end of the semester or end of year will not appear in your pay information because they
have not been paid out yet.

● Extra Duty pay is not included in your pay information.




